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Interview Q&A Form

	Candidate’s Name:
	Date:

	Position Interviewing for:
	Interviewer:

	
	Department:


1. Tell me a little bit about yourself.

Answer: ____________________________________________________________________________________

____________________________________________________________________________________

____________________________________________________________________________________

Interviewer comments: 

____________________________________________________________________________________

____________________________________________________________________________________

____________________________________________________________________________________

2. Why do you want to work for our Company?

Answer: ____________________________________________________________________________________

____________________________________________________________________________________

____________________________________________________________________________________

Interviewer comments: 

____________________________________________________________________________________

____________________________________________________________________________________

____________________________________________________________________________________

3. What skills and experience would you bring to this position?

Answer: ____________________________________________________________________________________

____________________________________________________________________________________

____________________________________________________________________________________

Interviewer comments: 

____________________________________________________________________________________

____________________________________________________________________________________

Tell me a little about your current (or last) position.

Answer: ____________________________________________________________________________________

____________________________________________________________________________________

____________________________________________________________________________________

Interviewer comments: 

____________________________________________________________________________________

____________________________________________________________________________________

____________________________________________________________________________________

5.    Describe a typical day at work in that position.
Answer: ____________________________________________________________________________________

____________________________________________________________________________________

____________________________________________________________________________________

Interviewer comments: 

____________________________________________________________________________________

____________________________________________________________________________________

____________________________________________________________________________________

6. What are your greatest strengths as an employee?

Answer: ____________________________________________________________________________________

____________________________________________________________________________________

____________________________________________________________________________________

Interviewer comments: 

____________________________________________________________________________________

____________________________________________________________________________________

____________________________________________________________________________________

7. What are your greatest weaknesses as an employee?

Answer: ____________________________________________________________________________________

____________________________________________________________________________________

____________________________________________________________________________________

Interviewer comments: 

____________________________________________________________________________________

____________________________________________________________________________________

____________________________________________________________________________________

8. Describe the best boss you ever had.

Answer: ____________________________________________________________________________________

____________________________________________________________________________________

____________________________________________________________________________________

Interviewer comments: 

____________________________________________________________________________________

____________________________________________________________________________________

____________________________________________________________________________________

9. Describe the worst boss you ever had.

Answer: ____________________________________________________________________________________

____________________________________________________________________________________

____________________________________________________________________________________

Interviewer comments: 

____________________________________________________________________________________

____________________________________________________________________________________

____________________________________________________________________________________

10. How do you think each of those bosses would describe you as an employee?

Answer: ____________________________________________________________________________________

____________________________________________________________________________________

____________________________________________________________________________________

Interviewer comments: 

____________________________________________________________________________________

____________________________________________________________________________________

____________________________________________________________________________________

11. Describe your single greatest on-the-job achievement?

Answer: ____________________________________________________________________________________

____________________________________________________________________________________

____________________________________________________________________________________

Interviewer comments: 

____________________________________________________________________________________

____________________________________________________________________________________

____________________________________________________________________________________

12. Give me an example of an important decision you recently made in your current position.

Answer: ____________________________________________________________________________________

____________________________________________________________________________________

____________________________________________________________________________________

Interviewer comments: 

____________________________________________________________________________________

____________________________________________________________________________________

____________________________________________________________________________________

13. Give me an example of a work conflict you recently encountered and how you resolved it.

Answer: ____________________________________________________________________________________

____________________________________________________________________________________

____________________________________________________________________________________

Interviewer comments: 

____________________________________________________________________________________

____________________________________________________________________________________

____________________________________________________________________________________

14. Have you experienced any career failures and how did you deal with that?

Answer: ____________________________________________________________________________________

____________________________________________________________________________________

____________________________________________________________________________________

Interviewer comments: 

____________________________________________________________________________________

____________________________________________________________________________________

____________________________________________________________________________________

15. What sort of work environment brings out your best performance?

Answer: ____________________________________________________________________________________

____________________________________________________________________________________

____________________________________________________________________________________

Interviewer comments: 

____________________________________________________________________________________

____________________________________________________________________________________

____________________________________________________________________________________

16. Imagine if you had been the CEO of your last company. What sorts of changes would you have made to make the company more successful?

Answer: ____________________________________________________________________________________

____________________________________________________________________________________

____________________________________________________________________________________

Interviewer comments: 

____________________________________________________________________________________

____________________________________________________________________________________

____________________________________________________________________________________

17.  Where do you see your career heading three years from now? Long-term?
Answer: ____________________________________________________________________________________

____________________________________________________________________________________

____________________________________________________________________________________

Interviewer comments: 

____________________________________________________________________________________

____________________________________________________________________________________

____________________________________________________________________________________

General Interviewer comments:
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